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Blue Mountain Counseling 
Employee Job Description 

 
_____________________________________________________________ 
Job Title:  Chemical Dependency Professional Counselor        FLSA Status:  Non-Exempt 
Department:  Blue Mountain Counseling          Location:  221 E. Washington, 
Supervisor (Job Title): Clinical Supervisor     Dayton, WA  
Date: 08-08-2019 
Schedule:  Monday – Thursday:  8:00am – 5:00pm (or as needed), except during IOP and  
  Aftercare program and schedule will be adjusted to accommodate the evening  
  schedule 
  Friday:  8:00am – 1:00pm (or as needed) 
  Weekday and Weekend crisis coverage per schedule 

________________________________________________________________________ 
Job Summary:  Provide alcohol/drug treatment services for BMC’s certified substance abuse 
program.  Be knowledgeable about current WAC/RCW regulations in all substance use disorder 
program areas.  Meet SUD supervisory qualifications per WAC to provide supervision.  Refer 
clients elsewhere when necessary.   

             
Essential Job Duties: 
 
1. Provide alcohol/drug treatment services to clients, including: Screening, diagnosis 
      and referral of clients to appropriate programs in or outside of BMC’s alcohol/drug  
    program, depending on client need; provide individual or group counseling; prepare reports 

for pre-sentence investigation and deferred prosecution; be responsible to assure 
completion of appropriate intake paperwork; teach A/DIS classes; provide intensive 
outpatient program services; provide DUI client assessments; and arrange for alcohol/drug 
detoxification services. 

2. Provide supervision to CDP-T(s) on staff. 
2.   Provide counseling services to family members of chemically dependent clients. 
3.   Provide services to high-risk youth who would benefit from individual and group/or 
      services. 
4.   Review client database with supervisor monthly.  Take appropriate steps to reach goals or 

make necessary adjustments. 
5.   Coordinate with providers of prevention and early intervention.  
6. Will be required to be part of Crisis First Responder schedule, including weekends and 
 weeknight shifts. 
7.   Attend and Participate in BMC’s Crisis Intervention Team (CIT) meetings. 
8.  Assist DCRs in preparation of involuntary commitments for those substance abuse clients 
 whose addiction puts their health and/or safety at risk or the safety of others at risk. 
9.   Timely and proper completion of local, state and federal forms for each client, i.e. 
 ensure client files are in accordance with WAC requirements. 

10.   Maintain a close working relationship with law enforcement, attorneys, court services, and 
other allied service providers. 

11. Maintain client and staff confidentiality at all times. 
12. Have advanced writing skills and adequate computer skills in order to complete  
     record keeping and paperwork requirements. 

13. Provide immediate crisis intervention and resolution for SUD clients. 
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14.  Possess an understanding of current contract requirements in the Alcohol/Drug Program.  
Carry out program requirements.  

15. Complete necessary education and training requirements, in order to maintain CDP. 
16. Perform other job related duties as assigned by supervisor. 
 

________________________________________________________________________ 
Pre and Post Employment Conditions: 
 
1.   Current licensure as a Chemical Dependency Professional. 
2.   Possess necessary training as required by RCW 18.205 to be recognized by DOH as a 

Chemical Dependency Professional (CDP). 
3.   Current First Aid and CPR card. 
4.   Be free of illegal drugs; UA drug test post-employment offer. 
5.   Maintain a privately owned and insured vehicle for job use as necessary. 
6.   A working knowledge of and adherence to all agency policies and procedures. 
7.   Current residence telephone and address information. 
8.   Washington State Patrol Background Check and Federal Debarment inquiry; updated every 
 two years. 
9.   Receive and document required training as outlined in WAC 388-805. 

10.  Signed documentation of adherence to agency, state, and federal confidentiality policy     
requirements. 

11.  Valid Washington State driver’s license and acceptable driving record. 
12.  Tuberculosis testing upon hire, updated annually. 

____________________________________________________________________ 
Minimum Qualifications: 
 
Education Required: Possess necessary training as required RCW 18.205 to be recognized by 
the DOH as a Chemical Dependency Professional (CDP).  Meet supervisory qualifications per 
WAC. 
Experience Preferred:  Two years direct treatment experience in the substance abuse field. 
Skills Required: Knowledgeable about a variety of counseling techniques.  Possess strong 
group counseling skills to provide interactive group discussions.  Possess advanced verbal and 
written communication skills.  Possess supervisory and organizational skills. Ability to 
communicate both technical and non-technical information to a variety of audiences. Maintain 
trust, honesty, and professionalism with the staff and public. 

________________________________________________________________________ 
Special Accommodation Request: 

 
Is there any reason you cannot perform the essential job duties of this job description with or 
without a special accommodation? 
 
  YES    NO 
 

If yes, please explain:______________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 
 
 
Acknowledgment Statement: 
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I acknowledge that I have read this job description and understand what is expected of me in 
this position. 
 

_______________________________  ______________________________ 
Employee Signature     Date 
 
 
             
Supervisor Signature     Date 
 


